
How to  
set up your 
Way2Pay 
Account on  
the internet



Students will receive an email to their Reaseheath 
email account that looks like this - (the details of a 
student’s  Reaseheath email account can be obtained 
from the College’s IT department)

Click on the “Way2pay login!” box, which will take you to :-

Enter your username and password  from the Way2Pay email
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You will be taken to :-

Enter your password from the email in the top box 
and your new password in the middle and lower 
boxes, and click “update”.

Use a password that is at least 6 characters long and 
contains a number or “Special” character such as “!”, 
or ”£” or “%”  etc 

If you get this message :
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You will see  this again:-

Use your User name and new password and 
press Login, to be taken to this screen
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Click “Settings” to get :-



Select “Manage payment methods”  :- 

Select “Add a Debit or Credit card” , and 
complete the form as below using your card details  :-
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Click continue – you may now get your bank’s 
secondary authentication site.

And follow the process to completion

Once you’ve done that, click the “back/home ”  
button in the top left of Way2Pay, not the one in your 
browser, 

To top up, click on  “Secure Top Up”
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The system will always ask for the last three digits 
printed on the back of your card, “the CVV number” 
but will remember the rest of your card details.

Should you need any further help,   

please contact the Student Finance Team 

on 01270 613205 or email  
studentfinance@reaseheath.ac.uk 
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