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Reaseheath College Admissions Policy 

For Further Education and Apprenticeship applicants 

1. Policy Statement

1.1 Reaseheath College aims to offer a broad range of programmes to learners of all abilities

and to ensure that learners are appropriately matched to a programme of study. The

College will apply the principles in this policy to applicants for full-time and part-time

further education programmes and applicants for apprenticeship programmes.

1.2 The College is committed to ensuring equality of access and opportunity for those seeking

to study at the College and welcomes applications from all individuals.

2. Aims of the Policy

2.1 This policy governs the admission of individuals to the College as FE or apprenticeship

students.  The College aims to provide:

• a fair, open and transparent admissions process;

• impartial advice and guidance to applicants and potential applicants;

• a process where individual learning needs are identified and effective support

mechanisms are in place to ensure applicants and students are appropriately

matched to a programme of study;

• a process which is consistent with the College’s need to ensure its obligations

regarding child protection and safeguarding are met and that its duty of care to staff,

students and third parties are discharged;

• a process which is accessible to all applicants and is consistent with the College’s

commitment to equality and diversity.

3. Scope of the Policy

3.1 This policy is relevant to any individual who applies to the College to study on a Further

Education or Apprenticeship programme, including existing students of the College who

apply to re-enrol on a programme at the College.

3.2 This policy applies to FE students on application and within the first six weeks of their

programme commencing at the start of the academic year.
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3.3 This policy does not apply to higher education applications. Applicants for higher education 

programmes are directed to the University Centre Reaseheath Higher Education Admissions 

Policy on the University Centre Reaseheath website at www.ucreaseheath.ac.uk. 

4.

4.1 

Overall responsibility for the Policy

The Vice Principal Curriculum and Quality has overall responsibility for the Policy.

5. Equality and Diversity

5.1 In implementing this Policy, the College remains mindful of its duty of care and of its

obligations under the Equality Act 2010, including its duty to make reasonable adjustments

to teaching and learning, assessment and other activities, as appropriate. In dealing with

applicants the College also remains mindful of its duties under the Data Protection Act 2018

and the College’s Data Protection Policy.

5.2 When implementing this Policy, each application will be considered on an individual basis

and decisions made, wherever possible, through a process involving the student and any

other relevant parties such as academic staff, parents or carers and internal and external

agencies, such as social workers and local authorities, as appropriate in the circumstances,

for example in relation to looked after children and those for whom an Education, Health

and Care Plan is in place.

6. Information, Advice and Guidance for applicants

6.1 Information about the College, the programmes it offers, relevant entry criteria and other

useful information is available from the following sources:

• the College’s website (www.reaseheath.ac.uk)

• the College’s Enquires and Applications Team (enquiries@reaseheath.ac.uk and

01270 613242).

• the College’s FE prospectus available online and from the Enquiries and

Applications Team

• College Open Days and Taster Days.

6.2 The Enquires and Applications Team responds to all initial enquiries regarding the College’s 

offer. If applicants are unsure about which course to study or progression routes they can 

access individual course guidance with the Matrix accredited team, who offer impartial 

advice. 

http://www.reaseheath.ac.uk/further-education/courses/fe-prospectus/
http://www.reaseheath.ac.uk/further-education/courses/fe-prospectus/
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7. Admission process and procedure

7.1 The college website provides details of how to apply for FE and Apprenticeship

programmes and provides for online applications as well as the option to download and

print application forms for applicants to send in to College (at

http://www.reaseheath.ac.uk/further-education/courses/how-to-apply/).

7.2 All applicants must: 

• satisfy the requirements for admission to the proposed programme of study;

• demonstrate a strong commitment to further study and the ethos of the College;

• if requested to do so, provide evidence of their previous achievements and good

conduct at their current school, college or workplace;

• inform the College about any health, behavioural or learning needs and any other

services that are providing support to the applicant, such as social care services, to

allow the College to support any additional learning or welfare support needs;

• inform the College about any pending criminal investigations, prosecutions or

criminal convictions;

• agree to adhere to the College’s student charter.

7.3 For international students, overseas qualifications should be equivalent to the UK 

requirements. In addition, applicants will be expected to comply with the regulations set 

out by the United Kingdom Visas and Immigration Service (UKVI). The applicant must be 

able to demonstrate good English language skills. This is usually done by taking one of the 

UKVI approved English language tests. 

8. Applicants with additional needs due to medical conditions, disabilities or learning

difficulties

8.1 The College welcomes applications from students with additional needs. It is very important

that applicants with additional needs make this known to the College on their applications

so that reasonable adjustments can be considered. Applicants who indicate that they have

medical conditions, disabilities or learning difficulties may be contacted to arrange an

interview with a specialist from the learning support or welfare team to discuss their

individual needs and agree the support required.

8.2 The College is committed to ensuring that there is reasonable adjustment and provision for

students with medical conditions, disabilities or additional needs. However, if the College is

http://www.reaseheath.ac.uk/further-education/courses/how-to-apply/
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unable to offer appropriate adjustments and/ or provision to meet a prospective student’s 

needs, the College will inform the applicant and every effort will be made to refer to other 

more appropriate educational provision. 

9. Applicants with criminal convictions

9.1 Applicants are required to disclose any pending criminal investigations, prosecutions and

any criminal convictions and cautions.  As the College provides programmes for learners

under 18 years of age, including residential provision, and provision for vulnerable adults,

the College may require applicants to declare any spent criminal convictions or cautions.

9.2 Failure to disclose a criminal investigation, prosecution, conviction or caution on admission

or at any time during the programme of study may result in disciplinary action against a

student and permanent exclusion from the College.

9.3 Having a criminal investigation, prosecution, conviction or caution will not necessarily

prevent an applicant from gaining admission to the College.  The application will be

considered on academic grounds in the first instance. If it is decided that an offer of a place

can be made on these grounds, then consideration will to be given to the criminal

investigation, prosecution, conviction or caution having regard to the safety and interests of

all members of the College community. The applicant may be requested to attend an

interview and the circumstances considered by relevant members of College staff including

the Safeguarding Lead (or Deputy) and the Course Manager.

9.4 The College may request that the applicant provides further information about the criminal

investigation, prosecution, conviction or caution, including details about the offence(s) and

any sentence(s). The applicant will be expected to co-operate with the College’s requests

and will be expected to provide the College with copies of, or access to, any relevant

documentation or information requested by the College.

9.5 In reaching decisions on those with criminal investigations, prosecutions convictions or

cautions, the College will consider not only its own responsibilities and duties to the College

community but also the safety and well-being of the individual and its ability to provide any

appropriate support arrangements. The test the College will use is whether any criminal

investigation, prosecution, conviction or caution, disclosed by an applicant gives reasonable

grounds for considering that the admission of the individual: (a) poses a real threat to the

safety or property of staff, students, visitors, those coming into contact with the applicant

during their studies or others involved in college business; or (b) would be contrary to the

law or to the requirements of any relevant professional or other regulatory body or in

accordance with the College’s Young Person Safeguarding Policy and Safeguarding Adults

Policy.
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9.6 Having considered any relevant information and documentation, the College will write to 

the applicant to confirm the College’s decision.  If the College considers that it is unable to 

admit the applicant to the programme applied for or to the College generally, the applicant 

will have a right of appeal against this decision which will be dealt with in accordance with 

section 11 below. 

10. Right to refuse admission

10.1 The College may in its absolute discretion refuse an application to study at the College on

the following non-exhaustive grounds:

• if an applicant is unable to demonstrate the minimum entry requirements or if 

requested to do so, provide satisfactory references for the programme applied for;

• if the funding requirements for the programme applied for cannot be met;

• if the programme applied for is undersubscribed (with the result that its delivery in 

not viable for the College or its students) or oversubscribed or if the College is, for 

whatever reason, unable to deliver the course or programme applied for;

• if an applicant has a criminal conviction or caution or has a pending criminal 
investigation or prosecution, which prevents them from undertaking the course or 
programme applied for;

• if the College considers, in its reasonable opinion, that the applicant may endanger or 
pose a risk of harm to staff or students of the College;

• if the applicant has specific physical, medical, behavioural, social or curriculum needs 
which the College considers, in its reasonable opinion, that it is unable to meet.

The above is a non-exhaustive list and there may be other reasons or circumstances for 

which the College may consider an applicant is unsuitable to study on a particular course or 

programme or at the College generally. 

All members of staff must ensure that they consider the college safeguarding procedures 

alongside this procedure.  

10.2 If the College considers that it is unable to admit an applicant to the programme applied for 

(whether for one of the above reasons or otherwise), the College will explore with the 

applicant whether there is a suitable alternative programme and offer appropriate advice 

and guidance to enable applicants to make alternative choices.  
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11. Right of appeal against decision to refuse admission

11.1 Where applicants are refused a place at the College or refused a place on the programme

applied for, there is a right of appeal against the decision in accordance with the procedure

set out in the College Compliments and Complaints Procedure.

12. Monitoring, review and equality impact

12.1 This Policy will be reviewed annually and monitored through learner feedback and through

internal audit systems. In monitoring its impact, the College will have due regard to the

College’s Equality, Diversity and Inclusion Policy and its general Equality Duty.

12.2 This policy is linked to the following policies and documents:

• Young Person Safeguarding Policy

• Safeguarding Adults Policy

• Equality, Diversity and Inclusion Policy

• Information Advice and Guidance Policy

• Data Protection Policy

• Fitness to Study Policy

• Compliments and Complaints Procedure

13. Publication

13.1 This Policy is published on the College website, the staff and the student intranet.
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